
 Business Office Phone 818 719-6432  

Application to Use  
Employee  Parking Lots  

The following application must be filled-out to  
obtain a parking permit and or gate card: 
  

Certificated and Classified Employees 
Adjunct Instructor  
Student Worker  

 
Please contact the department to obtain a  
temporary parking permit for the following : 
 

Encore Oasis student  
Foster Care Kinship student  
Community Service (Extension)  
Job Placement  

 
 
Guests or visitors, please obtain a temporary 
short-term permit from either the Sheriff’s Office 
or from the Business Office.  

Abridged Parking Permit Policy  
 

Permanent certificated and classified employees  
desiring to obtain Parking Permits and / or a Gate 
card must fill out the this application and obtain em-
ployment validation from Human Relations.  

Adjunct faculty who are on the hourly seniority list may 
apply for a parking decal through the Business  
Office. In order to qualify, adjunct faculty must fill 
out this application and submit to the Business  
Office.   

Temporary Parking Permits will be issued at the  
Business Office and at the Sheriff substation.  
Temporary Parking Permits are valid for up to four 
(4) months. 

Professional Experts, adjunct instructors who are not 
on the hourly seniority list, substitutes, provisional 
employees, part-time athletic personnel, and others 
hired on a temporary basis for a specific project or 
time period will be issued Temporary Parking  
Permits.  Specific parking areas will be indicated on 
the Temporary Parking Permits.  These employees 
may or may not be issued employee gate cards. 

All Student Workers must park in student parking lots, 
and are not authorized to park in employee parking 
lots. Student Workers, College Outreach  
Representatives, Work Study program participants, 
and work experience education program  
participants who are full-time or part-time students 
enrolled at other institutions of higher education 
may be issued a Temporary Parking Permit.  These 
permits are only valid in student parking lots. 

Building contractors, other contractors and vendors 
authorized to access Pierce College buildings and 
grounds will be issued individual parking permits.  
These parking permits will be issued by  
Administrative Services, Plant Facilities, Bond  
Project Management personnel or other authorized 
parties based on the purpose of access. 

 
For additional information on Parking  
Procedures and Policies please see the  
policy guide posted at:  
http://www.piercecollege.edu/policies/index.asp 

 

 

 

Policy for Adjunct Faculty  
to Obtain a Permanent Parking Decal  

 
 
This application allows adjunct faculty who are on 
the hourly seniority list to apply for a permanent 
parking decal.  
 
Adjuncts who qualify, must have worked at least 3 
constitutive semesters. The signature of the  
Department Chair or Human Resources validates 
that the adjunct meets this requirement.  
 
Once signed please take this application to the 
Business Office.  
 

Justification for additional  
Gate Card or Decals  

Please fill out a short justification as to why you need an 
additional Gate Card or Decals which exceed the policy 
limit. Attach additional information as necessary.  
 

_________________________
_________________________
_________________________
_________________________
_________________________
_________________________
_________________________
_________________________
_________________________
_________________________

Form 103108 



Please obtain the necessary approvals as indicated in the table below then take this document in person to the Business Office for processing.  

The Business Office will fill out step 4 information below.  

  
Full Name  

 
                   Today’s Date  

 

Day Time Phone  
Employee ID  
number  

Company Name  
(If Applicable)  

Job Location /  
Discipline 

My signature attests that I will  
abide by the parking policy.  

 

 

 

 

 

 
Step 1 

   Adjunct Instructor  All Others  Certificated and Classified   

To obtain a  
temporary parking 
permit  

To obtain a perma-
nent parking decal  

 
To replace a  
lost parking decal  

To activate a 
new ID gate card  
 

To replace a lost 
ID gate card 

 Start               End 
 Date:      Date: 

  

Specify the                   Student Parking Lot Only 
Parking Lot      Student / Staff Parking Lot  

 
 

 
Temporary parking permits are available at the Business 
Office and or in your department. No approval is  
necessary.   

Human  
Resources 
         or 
Department 
Chair  

Human  
Resources  
 
Department Chair  
Division Manager  

Human  
Resources  
 
 

Human  
Resources  
         or 
Department     
Chair          

 
 
  Not Applicable  

Human  
Resources  

Human  
Resources  
         or 
Department  
Chair  

Human  
Resources  
 
Vice President  
(Contractor Only) 

To obtain a 
blank access 
gate card or  
contractor card 

 
 
  Not Applicable  

 
 
  Not Applicable  

Department  
Manger 
 
AVP or Director of 
Facilities  

To obtain an  
additional ID gate 
card—Fill out  
justification on 
reverse side   

Human  
Resources  
 
Vice President  

Human  
Resources  
 
Vice President  

 
 
  Not Applicable  

Action  

 
Business Office  

Gate Card and Parking  
Decal Fees  

 

 
Fee Schedule  
Parking Decal   $  1.00 
Gate Card         $ 10.00 

Gate Card  
Number Issued 
 
Decal  
Number Issued  
 
Amount Paid  

Signature  
 

 

 

 

 

 

Signature  

Signature  

Signature  

   

Signature  

Signature  

Signature  

Signature  

Signature  

Signature  

Signature  

Signature  

Signature  

Signature  

Signature  

Step 3 

Number  

Number  

Paid  

Gate Card  
Number Issued 
 
Decal  
Number Issued  
 
Amount Paid  

Number  

Number  

Paid  

Gate Card  
Number Issued 
 
Decal  
Number Issued  
 
Amount Paid  

Number  

Number  

Paid  

Step 2 

 

Signature  

Step 4 
Your Signature  

Application to Use the Employee Parking Lots  

Date  

 

The signature above certifies this  
individual is on the Hourly Seniority List  


	 Business Office Phone 818 719-6432 

	Application to Use  Employee  Parking Lots 
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