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 Club Registration Application

Fall 2008
Application deadline: October 31, 2008
Name of Proposed Club:___________________________________________________________
Eligibility Requirements

Faculty or staff advisor

Minimum of six enrolled students

All club members must be paid ASO members                                                                                                                                                                           Must abide by the regulations set forth by the Board of Trustees, the College, and the ASO

Responsibilities

Attend all Club Council meetings

Open membership to all Pierce College students


Hold regular meetings

Process


Find a faculty or staff advisor


Recruit at least six members


Elect officers and a club council delegate


Complete application and submit to ASO

Note 
Clubs who are not chartered will not be recognized as official clubs on campus and will not be permitted to use 
any of the campus facilities or services.  

Guidelines for publicity, fundraisers and events can be found in the Advisors packet, which will be issued upon 
completion of this packet.

Pierce College Club Registration Form

(All fields must be completed for consideration)

Name of the Club: ___________________________________________________________
Mission Statement: ___________________________________________________________
Faculty/Staff Advisor: ___________________________________________________________
Office: ___________________________________________________________

Phone: ___________________________________________________________

Email: ___________________________________________________________
(Advisor: Your signature below indicates that you accept the responsibilities 

required of a faculty/staff advisor for this club.)


__________________________/___________


Faculty/Staff Advisor Signature/Date

Club Council Delegate: ___________________________________________________________

Phone: ___________________________________________________________

Email: ___________________________________________________________
(CC Delegate: Club delegates shall represent the Club Council, and will report back to their club on information discussed/disseminated at Club Council meetings.  Your signature below indicates that you accept the responsibilities required of a Club Council Delegate.)


___________________________/___________


Club Council Delegate Signature/Date

Current Club Roster

	Name of Student
	Last Four Digits of Student ID

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


Officers and Contact Information

Day and Time of Meetings: __________________________________________
Location: _______________________________________________________________
Club President: __________________________________________________________

Phone: ___________________________________________________________

Email: ____________________________________________________________
Club Vice-President: ______________________________________________________
Phone: ___________________________________________________________

Email: ___________________________________________________________
Club Treasurer: ___________________________________________________________

Phone: ____________________________________________________________

Email: ____________________________________________________________
Clerk: ___________________________________________________________________
Phone: ____________________________________________________________

Email: _____________________________________________________________
Club Regulations

Constitutions

ASO recommends that each club draft a Constitution to govern the operations of the organization.  Please submit a recent copy of the club’s Constitution to the Office of Student Activities

Any club that does not draft a Constitution will be governed by the Constitution of the ASO

Elections

A democratic plan for the selection of members and officers should be used

All officers should be elected either during the last two meetings of the semester for the following semester, or within the first two weeks of the current semester for that semester

Elections of officers may not be by secret ballot and must be conducted in the presence of the faculty club advisor

Officers must be elected each semester term and may hold their positions for no more than two semesters. Please inform the Office of Student Activities of any personnel changes within the officer positions

No group may set up a rule whereby the elected officers make all the decisions for the club

Meetings

A club faculty advisor must be present at all club meetings and events on or off campus

The ASO recommends that each club maintain meeting minutes

Any meetings held off-campus must abide by the district and college rules

The last meeting of the semester may be held no later than on week preceding the final examination schedule
Finances

Any assessment of dues must be voted on by the entire membership and be voluntary 

All club accounts, receipts and expenditures, are subject to the accounting practices of the Los Angeles Pierce College Business Office

The club advisor must sign all requests for money

Requests for withdrawal of funds must be accompanied by a copy of club minutes reflecting approval of that transaction by a majority of members


The Vice President of Student Services or designee must approve club fundraising events

Conduct

Clubs or organizations must not engage in secret ceremonies or functions

Hazing is strictly prohibited

Standards of Student Conduct and a Drug-Free campus are enforced

All campus regulations concerning publicity are to be followed

Parental release forms must be obtained for off-campus events for students under 18 years of age

Note

A club may be discontinued for lack of interest or by disciplinary measures by the Vice President of Student Services or designee

